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[bookmark: _Toc116641837][bookmark: _Toc122762877][bookmark: _Toc122763673][bookmark: _Toc124519487][bookmark: _Toc124519567]ASSET DISPOSAL PROCEDURE FORMS

Note on Standard Forms
The form of tender, the conﬁdential business questionnaire form, and the tender deposit commitment declaration form must be completed by the Tenderers and returned with the tender. Failure to complete any of these forms will lead to the disqualiﬁcation of the Tenderer.

[bookmark: _TOC_250008][bookmark: _Toc116641838]

[bookmark: _Toc124519488][bookmark: _Toc124519568]FORM:  FORM OF TENDER
To:  Insert Procuring Entity’s name and address
Date:  Insert Date
Tender No.:  Insert Tender No.
Gentlemen and/or Ladies:
1.  Having examined the tender documents including the addenda and having examined the items on sale, we the undersigned, offer to purchase and collect all the items offered to us in conformity with the said tender documents for the sum of Insert total tender amount in words and figures or such other sums as may be ascertained per the Schedule of Items and Prices attached herewith and made part of this Tender.
2. We undertake, if our Tender is accepted, to pay for and collect the items per the requirements of the tender.
3. We agree to adhere to the tender price for a period of Insert number of days, in both words and parenthetical digits, e.g., “one (1)” days from the date ﬁxed for the tender opening of the Instructions to Tenderers, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.
4. We understand that you are not bound to accept the highest or any tender that you may receive.
[bookmark: _TOC_250007][bookmark: _Toc116641613][bookmark: _Toc116641839][bookmark: _Toc122762878][bookmark: _Toc122763674][bookmark: _Toc124519489]SCHEDULE OF ITEMS AND PRICES

	

	

	

	

	

	

	


	Item Number
	Description of Item
	Unit of Issue
	Total Quantity
	Unit Price
	Total Tender Price
	Required Deposit

	
	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	

	

	
	
	
	
	
	



Dated this Insert number, e.g., 1st, 3rd day of Insert name of month, Insert year


_______________________________
Signature
Insert job title
[bookmark: _TOC_250006]Duly authorized to sign tender for and on behalf of Insert Tenderer firm name
[bookmark: _Toc124519490][bookmark: _Toc124519569]
FORM:  CONFIDENTIAL BUSINESS QUESTIONNAIRE
You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b), or 2(c) whichever applies to your type of business.
You are advised that it is a serious offence to give false information on this form.
You are requested to give the particulars indicated in Part 1 and either Part 2(a), 2(b), or 2(c) whichever applies to your type of business.
You are advised that it is a serious offence to give false information on this form
[bookmark: _TOC_250005]

Part 1 – General
Business Name Insert Business Name 
Location of Business Premises Insert Location of Business Premises
Plot No Insert Plot Number
Street/Road Insert Street/Road
Postal Address Insert Postal Address
Tel No Insert Telephone Number
Nature of business Describe Nature of Business
Current Trade License No Insert Current Trade License No.
Expiring date Insert Expiring Date

The maximum value of the business which you can handle at any one time, in Nigeria Naira Insert amount in words and parenthetical digits, e.g., “one (1)”

Name of your Bankers Branch Insert bank branch name or number
[bookmark: _TOC_250004]


Part 2 (a) – Sole Proprietor or Individual
Your Name in full Insert Name in Full
Age Insert Age

Nationality Insert Nationality

Country of Origin Insert Country of Origin

Citizenship details Insert Citizenship Details, e.g., ID and/or Passport Number – if possible, attach copy 



_________________________________________

Signature

Insert Name
[bookmark: _TOC_250003]

Part 2 (b) Partnership
[bookmark: _Hlk122757169]Details of the partners are as follows:
Partner 1 - Name:  Insert Name
Nationality:  Insert Nationality
Citizenship Details:  Insert Citizenship Details
Shares:  Insert Shares Quantity and/or Details

Title:  Insert Title

Partner 2 - Name:  Insert Name
Nationality:  Insert Name
Citizenship Details:  Insert Name
Shares:  Insert Name

Title:  Insert Name

Partner 3 - Name:  Insert Name
Nationality:  Insert Name
Citizenship Details:  Insert Name
Shares:  Insert Name

Title:  Insert Name

Partner n - Name:  Insert Name
Nationality:  Insert Name
Citizenship Details:  Insert Name
Shares:  Insert Name

Title:  Insert Name
[bookmark: _Hlk122757256]
__________________________________________
Signature of Tenders Representative in the Company

Name:  Insert Name

Designation:  Insert Designation or Title

Date:  Insert Date


Company stamp or Seal:  
[bookmark: _TOC_250002]

Part 2 (c) - Registered Company (Private or Public)
State the nominal and issued capital of the company
Nominal Naira:  Insert Nominal Naira

Issued Naira:  Insert Issued Naira

Details of all directors are as follows:

Director 1 - Name:  Insert Name
Nationality:  Insert Name
Citizenship Details:  Insert Name
Shares:  Insert Name

Title:  Insert Name

Director 2 - Name:  Insert Name
Nationality:  Insert Name
Citizenship Details:  Insert Name
Shares:  Insert Name

Title:  Insert Name
[bookmark: Page_19]
Percentage of Nigerian and foreign shareholders:

	
	Number of Shareholders 
	% of Shares Held 

	Nigerian Shareholders 
	
	

	Foreign Shareholders 
	
	




__________________________________________
Signature of Tenders Representative in the Company

Name:  Insert Name

Designation:  Insert Name

Date:  Insert Date


Company stamp or Seal:  


[bookmark: _Toc124519491][bookmark: _Toc124519570]FORM:  TENDER DEPOSIT COMMITMENT DECLARATION
Tender No.  Insert Tender Number, as per Tender Documents
As indicated in the schedule of items and prices, we do conﬁrm that we have put deposits for the items tendered for as supported by the attached copies of receipts as follows:

	Item No. or Lot No.
	Item Description
	Deposit Naira
	Receipt No. and Date

	1
	
	
	

	2
	
	
	

	3
	
	
	




[bookmark: _Toc124519492][bookmark: _Toc124519571]FORM:  SD1
SELF-DECLARATION THAT THE PERSON/CONTRACTOR IS NOT DEBARRED IN THE MATTER OF THE PUBLIC PROCUREMENT ACT 2007 AS AMENDED.
I, 	Insert Name of Person/Contractor, of Insert physical address or Post Office Box address, being a resident of Insert City/Town in Insert Country. do hereby make a statement as follows:
1. THAT I am the Company Insert title, e.g., Secretary/ Chief Executive/Managing Director/Principal Ofﬁcer/Director of Insert Company name who is a Contractor in respect of Tender No. Insert Tender number for Insert Tender title/description for Insert the name of the Procuring Entity and duly authorized and competent to make this statement.
2. THAT the aforesaid Contractor, its directors, and subcontractors have not been debarred from participating in procurement proceedings under the Act.
3. That the Tenderer is not in receivership, the subject of any form of winding up petition or proceedings.
4. That no Officer of the Nigerian Bureau of Public Procurement (BPP) or the Procuring Entity is a former or present Partner, Director, Shareholder, or has any pecuniary interest in the Tenderer and or in this Tender.
5. That Choose between (a) & (b) and delete the other. (a) no director/partner in the Tenderer has been convicted for any criminal offense concerning fraud or financial impropriety or criminal misrepresentation or falsification of facts by any court in Nigeria or elsewhere, or (b) no director or former director, partner or shareholder of the firm had previously been convicted for a criminal offence relating to fraud, financial impropriety or criminal misrepresentation. 
6. That all the information presented in this Tender is true and correct in all particulars.
7. That I make this Oath in good faith conscientiously believing the content to be true and correct to the best of my knowledge, and per the provisions of the Oath Act, LFN 2004.Note:  If sworn to in another country insert oaths law in that jurisdiction

Signature:  ________________________
Deponent
Sworn to at the ______________Registry, _______
This _______________ day of __________, 20___.         
						BEFORE ME 
						
	                        COMMISSIONER FOR OATHS/NOTARY PUBLIC 
[bookmark: Page_21][bookmark: _Toc116641841][bookmark: _Toc124519493][bookmark: _Toc124519572]
FORM:  SD2

SELF-DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR FRAUDULENT PRACTICE
I Insert name of Person/Tenderer of Insert physical address or Post Office Box address, being a resident of Insert physical address or Post Office Box address in Insert physical address or Post Office Box address. do hereby make a statement as follows:
1. THAT I am the Company Insert title, e.g., Secretary/ Chief Executive/Managing Director/Principal Ofﬁcer/Director of Insert Company name who is a Contractor in respect of Tender No. Insert Company name for Insert Company name for Insert Company name and duly authorized and competent to make this statement.
2. [bookmark: _Hlk120435189]THAT the aforesaid Tenderer, its servants, and/or agents /subcontractors will not engage in any corrupt or fraudulent practice and has not been requested to pay any inducement to any member of the Board, Management, Staff, and/or employees and/or agents of Insert name of the Procuring Entity which is the Procuring Entity.
3. THAT the aforesaid Tenderer, its servants, and/or agents /subcontractors have not offered any inducement to any member of the Board, Management, Staff and/or employees and/or agents of Insert name of the Procuring Entity.
4. THAT the aforesaid Tenderer will not engage/has not engaged in any corrosive practice with other Tenderers participating in the subject tender.
5. THAT what is deposed to herein above is true to the best of my knowledge information and belief.

Signature:  _________________________
Insert Title
Insert Title

Tenderer's Ofﬁcial Stamp
[bookmark: Page_22][bookmark: _Toc116641842]

[bookmark: _Toc117006413][bookmark: _Toc122762880][bookmark: _Toc122763676][bookmark: _Toc124519494][bookmark: _Toc124519573]FORM:  DECLARATION AND COMMITMENT TO THE CODE OF ETHICS

I Insert the name of the person on behalf of Insert the name of the Business, Company, Firm, etc. declare that I have read and fully understood the contents of Nigerian law, Regulations, and the Code of Ethics for persons participating in Public Procurement and Asset Disposal and my responsibilities under the Code.
I do hereby commit to abide by the provisions of the Code of Ethics for persons participating in Public Procurement and Asset Disposal.

Signature:  _______________________

Insert the name of the Authorized signatory
Insert the position of the Authorized signatory
Insert the office address of the Authorized signatory
Insert the telephone number of the Authorized signatory
Insert the email address of the Authorized signatory
Insert the name of the firm/company of the Authorized signatory
Insert date (e.g., 01 January 2022)

Company Seal/ Rubber Stamp, where applicable

Witness Signature:  _____________________________

Witness Name:  ____________________________
Date:  ______________________
[bookmark: Page_23][bookmark: _Toc116641843]

[bookmark: _Toc122762881][bookmark: _Toc122763677][bookmark: _Toc124519495][bookmark: _Toc124519574]FORM:  LETTER OF NOTIFICATION OF AWARD – ASSET DISPOSAL
[bookmark: _Hlk122761411]Note:  Use Procuring Entity letterhead
Insert Date
To:  Insert Name and Address of Contractor
This is to notify you that your Tender dated Insert Date for the purchase of the items and at prices listed in the table below is hereby accepted by Insert Name of Procuring Entity
Please acknowledge receipt of this letter of notiﬁcation by signing the attached copy and returning it to us within fourteen (14) days of the issue of the notiﬁcation to signify your acceptance of this award. Your signing of the attached copy will constitute a contract between us and you for the sale of the said items.
On signature of the copy of the letter of notiﬁcation, you are required to pay the balance of the tender price within fourteen (14) days and collect the items.
In connection with this award, you may contact the Ofﬁcer(s) whose particulars appear below on the subject matter of this letter of notiﬁcation of the award.
[bookmark: _TOC_250001][bookmark: _Hlk115870181]OFFERED ITEMS AND PRICES
	1
	2
	3
	4
	5

	Item No.
	Description of Item
	Total Quantity
	Unit Price
	Offered Price

	1
	
	
	
	

	2
	
	
	
	

	Total Price of All Items
	XXXX



_____________________________________
Authorized Signature
Name and Title of Signatory:  Insert Name and Title of Signatory
Procuring Entity:  Insert Name of Procuring Entity
[bookmark: Page_24][bookmark: _Toc116641844]

[bookmark: _Toc122762882][bookmark: _Toc122763678][bookmark: _Toc124519496][bookmark: _Toc124519575]FORM:  NOTIFICATION OF AWARD – LETTER OF ACCEPTANCE - ASSET DISPOSAL

Note:  Use Procuring Entity letterhead
Insert Date
To:  Insert Date
This is to notify you that your Tender dated Insert Date for the purchase of the items and at prices listed in the table below is hereby accepted by Insert Name of Procuring Entity.
Please acknowledge receipt of this letter of notiﬁcation by signing the attached copy and returning it to us within fourteen (14) days of the issue of the notiﬁcation to signify your acceptance of this award. Your signing of the attached copy will constitute a contract between us and you for the sale of the said items.
On signature of the copy of the letter of notiﬁcation, you are required to pay the balance of the tender price within fourteen (14) days and collect the items.
In connection with this award, you may contact the Ofﬁcer(s) whose particulars appear below on the subject matter of this letter of notiﬁcation of the award.
OFFERED ITEMS AND PRICES

	1
	2
	3
	4
	5

	Item No.
	Description of Item
	Total Quantity
	Unit Price
	Offered Price

	1
	
	
	
	

	2
	
	
	
	

	Total Price of All Items
	XXXX



_______________________________
Authorized Signature

Name and Title of Signatory:  Insert Name and Title of Signatory

Name of Procuring Entity:  Insert Name of Procuring Entity
[bookmark: Page_25]
Ofﬁcer(s) to be contacted

Name of Ofﬁcer:  Insert Name of Officer
Postal Address:  Insert Postal Address
 Telephone Number:  Insert Telephone Number
 Email Address: Insert Email Address
 Physical Address:  Insert Physical Address, including City, Street, Building, Floor Number, Room Number

SIGNED BY THE PURCHASER
I/we, the undersigned accept the award and will execute the sale of the items as per the conditions of the award. We understand that the award will remain canceled and no deposits will be refunded if we do not:
a) Return this letter signed within fourteen (14) days; or
b) Pay the balance of the tender amount within fourteen (14) days after notiﬁcation of the award.
We further understand that if we do not collect the items we have paid for within fourteen (14) days after making the payment, you charge storage charges at rates to be determined by yourselves.
Name of Purchaser:  Insert Name of Purchaser

_________________________________________
Signature:
Insert Name of Signatory
Insert Title of Signatory
Date:  Insert Date
[bookmark: _Toc116641845]

[bookmark: _Toc122762883][bookmark: _Toc122763679][bookmark: _Toc124519497][bookmark: _Toc124519576]FORM:  TENDER SECURITY FOR ASSET DISPOSAL 
[bookmark: _Toc116641846][bookmark: _Toc122762884][bookmark: _Toc122763680][bookmark: _Toc124519498]Transfer of funds instead of Tender Security shall be to the following Account

[bookmark: _Toc116641847][bookmark: _Toc122762885][bookmark: _Toc122763681][bookmark: _Toc124519499]Bank:  Insert Bank
[bookmark: _Toc116641848][bookmark: _Toc122762886][bookmark: _Toc122763682][bookmark: _Toc124519500]Account Name:  Insert Account Name
[bookmark: _Toc116641849][bookmark: _Toc122762887][bookmark: _Toc122763683][bookmark: _Toc124519501]Account Number:  Insert Account Number
[bookmark: _Toc116641850][bookmark: _Toc122762888][bookmark: _Toc122763684][bookmark: _Toc124519502]Account Branch:  Insert Account Branch

[bookmark: _Toc116641851][bookmark: _Toc122762889][bookmark: _Toc122763685][bookmark: _Toc124519503]Deposit of a Bankers cheque shall be to the following Office and Officer

[bookmark: _Toc116641852][bookmark: _Toc122762890][bookmark: _Toc122763686][bookmark: _Toc124519504]Attention:  Insert Attention Name
[bookmark: _Toc116641853][bookmark: _Toc122762891][bookmark: _Toc122763687][bookmark: _Toc124519505]Department:  Insert Department
[bookmark: _Toc116641854][bookmark: _Toc122762892][bookmark: _Toc122763688][bookmark: _Toc124519506]Procuring Entity Name:  Insert Procuring Entity Name
[bookmark: _Toc116641855][bookmark: _Toc122762893][bookmark: _Toc122763689][bookmark: _Toc124519507]Address:  Insert Address
[bookmark: _Toc116641856][bookmark: _Toc122762894][bookmark: _Toc122763690][bookmark: _Toc124519508]Specific Room or Office Number:  Insert Specific Room or Office Number
[bookmark: _Toc116641857][bookmark: _Toc122762895][bookmark: _Toc122763691][bookmark: _Toc124519509]Time in the day for Deposit:  Insert Time in the Day for Deposit
[bookmark: _Hlk122758769][bookmark: _Toc116641858][bookmark: _Toc122762896][bookmark: _Toc122763692]
Dates When the Deposit of the Banker’s Cheque Will be Accepted:  Dates When the Deposit of the Banker’s Cheque Will be Accepted
2

