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FORM:  LETTER OF BID



[bookmark: _Toc345681383]INSTRUCTIONS TO BIDDERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE DOCUMENT

The Bidder must prepare this Letter of Bid on stationery with its letterhead clearly showing the Bidder’s complete name and busiess address.

Note: All italicized text is to help Bidders in preparing this form

Date of this Bid submission: [insert date (as day, month, and year) of Bid submission]
Request for Bid No.: [insert identification]
Alternative No.: [insert identification No if this is a Bid for an alternative]

To: [insert complete name of Purchaser]

(a) No reservation: We have examined and have no reservations about the bidding document, including Addenda issued per Instructions to Tenderers (ITT 8);
(b) Eligibility: We meet the eligibility requirements and have no conflict of interest per ITT 4;
(c) We have not been suspended nor declared ineligible by the Purchaser based on the execution of a Bid-Securing Declaration or Proposal-Securing Declaration in the Purchaser’s Country per ITT 4.7;
(d) Conformity: We offer to supply in conformity with the bidding document and accordance with the Delivery Schedules specified in the Schedule of Requirements the following Goods: [insert a brief description of the Goods and Related Services];
(e) Bid Price: The total price of our Bid, excluding any discounts offered in item (f) below, is: [Insert one of the options below as appropriate]
Option 1, in case of one lot:  Total price is: [insert the total price of the Bid in words and figures, indicating the various amounts and the respective currencies];
Or 
[bookmark: _Hlt236460747]Option 2, in case of multiple lots: (a) Total price of each lot [insert the total price of each lot in words and figures, indicating the various amounts and the respective currencies]; and (b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, indicating the various amounts and the respective currencies];
(f) Discounts: The discounts offered and the methodology for their application are: 
(i) The discounts offered are: [Specify in detail each discount offered.]
(ii) The exact method of calculations to determine the net price after the application of discounts is shown below: [Specify in detail the method that shall be used to apply the discounts];
(g) Bid Validity Period: Our Bid shall be valid for the period specified in BDS 18.1 (as amended if applicable) from the date fixed for the Bid submission deadline specified in BDS 22.1 (as amended if applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
(h) Performance Security: If our Bid is accepted, we commit to obtaining a Performance Security per the bidding document;
(i) One Bid per Bidder: We are not submitting any other Bid(s) as an individual Bidder, and we are not participating in any other Bid(s) as a Joint Venture partner or as a subcontractor, and meet the requirements of ITT 4.3, other than alternative Bids submitted per ITT 13;
(j) Suspension and Debarment: We, along with any of our subcontractors, suppliers, consultants, manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by the Nigerian national Government or any sub-national government in Nigeria. Further, we are not ineligible under Nigerian laws or official regulations or a decision of the United Nations Security Council;
(k) State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state-owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of ITT 4.6];
(l) Commissions, gratuities, fees: We have paid, or will pay the following commissions, gratuities, or fees concerning the Bidding process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity]

	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(If none has been paid or is to be paid, indicate “none.”)

(m) Binding Contract: We understand that this Bid, together with your written acceptance thereof included in your Letter of Acceptance, shall constitute a binding contract between us until a formal contract is prepared and executed; 
(n) Purchaser Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated cost Bid, the Most Advantageous Bid, or any other Bid that you may receive; and
(o) Fraud and Corruption: We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf engages in any type of Fraud and Corruption.

Name of the Bidder: *[insert complete name of the Bidder]

Name of the person duly authorized to sign the Bid on behalf of the Bidder: **[insert complete name of the person duly authorized to sign the Bid]

Title of the person signing the Bid: [insert complete title of the person signing the Bid]

Signature of the person named above: [insert signature of the person whose name and capacity are shown above]

Date signed [insert date of signing] day of [insert month], [insert year]


*: In the case of the Bid submitted by a Joint Venture specify the name of the Joint Venture as Bidder.

[bookmark: _Toc108950332]**: The person signing the Bid shall have the power of attorney given by the Bidder. The power of attorney shall be attached to the Bid Schedules.

Attachment: Price Adjustment Formula

If per GCC 15.1, prices shall be adjustable, the following method shall be used to calculate the price adjustment:

15.1 	Prices payable to the Supplier, as stated in the Contract, shall be subject to adjustment during the performance of the Contract to reflect changes in the cost of labor and material components per the formula:

P1 = P0 [a + bL1 + cM1] - P0
	L0	 M0

a+b+c = 1
in which:
P1	=	adjustment amount payable to the Supplier.
P0	=	Contract Price (base price).
a	=	fixed element representing profits and overheads included in the Contract Price and generally in the range of five (5) to fifteen (15) percent.
b	=	estimated percentage of labor component in the Contract Price.
c	=	estimated percentage of the material component in the Contract Price.
L0, L1	=	*labor indices applicable to the appropriate industry in the country of origin on the base date and date for adjustment, respectively.
M0, M1	=	*material indices for the major raw material on the base date and date for adjustment, respectively, in the country of origin.
The Bidder shall indicate the source of the indices and the source of the exchange rate (if applicable) and the base date indices in its Bid.

The coefficients a, b, and c as specified by the Purchaser are as follows:

a = [insert value of coefficient]
b= [insert value of coefficient]
c= [insert value of coefficient]

Base date = thirty (30) days before the deadline for submission of the Bids.
Date of adjustment = [insert number of weeks] weeks before the date of shipment (representing the mid-point of the period of manufacture).

The above price adjustment formula shall be invoked by either party subject to the following further conditions:

(a) No price adjustment shall be allowed beyond the original delivery dates. As a rule, no price adjustment shall be allowed for periods of delay for which the Supplier is entirely responsible. The Purchaser will, however, be entitled to any decrease in the prices of the Goods and Services subject to adjustment.

(b) If the currency in which the Contract Price P0 is expressed is different from the currency of origin of the labor and material indices, a correction factor will be applied to avoid incorrect adjustments to the Contract Price. The correction factor shall be: Z0 / Z1, where:

Z0 = the number of units of currency of the origin of the indices which is equal to one unit of the currency of the Contract Price P0 on the Base date, and

Z1 = the number of units of currency of the origin of the indices which is equal to one unit of the currency of the Contract Price P0 on the Date of Adjustment.

(c) No price adjustment shall be payable on the portion of the Contract Price paid to the Supplier as advance payment.




[bookmark: _Toc124522265]CONTRACT FORMS
This Section contains forms that, once completed, will form part of the Contract. The forms for Performance Security and Advance Payment Security, when required, shall only be completed by the successful Tenderer after the Contract award.



[bookmark: _Toc124522266]FORM:  NOTIFICATION OF INTENTION TO AWARD

[This Notiﬁcation of Intention to Award shall be sent to each Tenderer that submitted a Tender.] 
[Send this Notiﬁcation to the Tenderer's Authorized Representative named in the Tenderer Information Form] For the attention of Tenderer's Authorized Representative Name: ...........................................[insert Authorized Representative's name]
Address:......................................[insert Authorized Representative's Address] Telephone/Fax numbers:.............[insert Authorized Representative's telephone/fax numbers] 
Email Address:............................[insert Authorized Representative's email address]
[IMPORTANT: insert the date that this Notiﬁcation is transmitted to Tenderers. The Notiﬁcation must be sent to all Tenderers simultaneously. This means on the same date and as close to the same time as possible.]

DATE OF TRANSMISSION: This Notiﬁcation is sent by:.....................................[email/fax] on [date] (local time)
Notiﬁcation of Intention to Award Procuring Entity: ................[insert the name of the Procuring Entity] 
Contract title:....................[insert the name of the contract]
ITT No:.............................[insert ITT reference number from Procurement Plan]
This Notiﬁcation of Intention to Award (Notiﬁcation) notiﬁes you of our decision to award the above contract. The transmission of this Notiﬁcation begins the Standstill Period. During the Standstill Period you may:
a) Request a debrieﬁng concerning the evaluation of your Tender, and/or
b) Submit a Procurement-related Complaint concerning the decision to award the contract.
1. The successful Tenderer

	Name:
	[insert name of successful Bidder]

	Address:
	[insert address of the successful Bidder]

	Contract price:
	[insert contract price of the successful Bid]




2. Other Tenderers [INSTRUCTIONS: insert names of all Tenderers that submitted a Tender. If the Tender's price was evaluated include the evaluated price as well as the Tender price as readout.]

1. 
	Name of Bidder
	Bid price
	Evaluated Bid price 
(if applicable)

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]

	[insert name]
	[insert Bid price]
	[insert evaluated price]




3.  Reason/s why your Tender was unsuccessful

	[INSTRUCTIONS: State the reason/s why this Tenderer's Tender was unsuccessful. Do NOT include:(a) a point-by-point comparison with another Tenderer's Tender or (b) information that is marked conﬁdential by the Tenderer in its Tender.]


5.	How to request a debrieﬁng
	DEADLINE: The deadline to request a debrieﬁng expires at midnight on [insert date] (local time).
You may request a debrieﬁng concerning the results of the evaluation of your Tender. If you decide to request a debrieﬁng your written request must be made within three (3) Business Days of receipt of this Notiﬁcation of Intention to Award.
Provide the contract name, reference number, name of the Tenderer, and contact details; and address the Invitation to debrieﬁng as follows:
Attention:[insert full name of person, if applicable] Title/position:  [insert      title/position] Agency: [insert name of  Procuring  Entity] Email    address:    [insert    email     address] Fax number:[insert fax number]delete if not used
If your Invitation to a debrieﬁng is received within the 3 Business Days deadline, we will provide the debrieﬁng within ﬁve (5) Business Days of receipt of your request. If we are unable to provide the debrieﬁng within this period, the Standstill Period shall be extended by ﬁve (5) Business Days after the date that the debrieﬁng is provided. If this happens, we will notify you and conﬁrm the date that the extended Standstill Period will end.
The debrieﬁng may be in writing, by phone, via video conference call, or in person. We shall promptly advise you in writing how the debrieﬁng will take place and conﬁrm the date and time.
If the deadline to request a debrieﬁng has expired, you may still request a de brieﬁng. In this case, we will provide the debrieﬁng as soon as practicable, and normally no later than ﬁfteen (15) Business Days from the date of publication of the Contract Award Notice.
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5. How to make a complaint

	Period: Procurement-related Complaints challenging the decision to award shall be submitted by midnight,
[insert date] (local time).
Provide the contract name, reference number, name of the Tenderer, and contact details; and address the Procurement- related Complaint as follows:
Attention:[insert full name of person, if applicable] Title/position:  [insert  title/position] Agency: [insert name of  Procuring  Entity] Email    address:    [insert    email     address] Fax number:[insert fax number]delete if not used
At this point in the procurement process, you may submit a Procurement-related Complaint challenging the decision to award the contract. You do not need to have requested, or received, a debrieﬁng before making this complaint. Your complaint must be submitted within the Standstill Period and received by us before the Standstill Period ends.
Further information:
Further information: For more information refer to Nigeria’s Public Procurement and Disposals law and its Regulations available from the Nigerian Government website (http://www.bpp.gov.ng) provides a useful explanation of the process, as well as a sample Form of the complaint.
In summary, there are four essential requirements:
1. You must be an 'interested party'. In this case, that means a Tenderer who submitted a Tender in this tendering process and is the recipient of a Notiﬁcation of Intention to Award.
2. The complaint can only challenge the decision to award the contract.
3. You must submit the complaint within the period stated above.
4. You must include, in your complaint, all of the information required by the Procurement Regulations (as described in Annex III).


6. Standstill Period
	DEADLINE: The Standstill Period is due to end at midnight on [insert date] (local time).
The Standstill Period lasts ten (10) Business Days after the date of transmission of this Notiﬁcation of Intention to Award. The Standstill Period may be extended as stated in Section 4 above.




If you have any questions regarding this Notiﬁcation please do not hesitate to contact us. On behalf of the Procuring Entity:
Signature:	 Name:		 Title/Position:	 Telephone:		 Email:		


[bookmark: _Toc124522267]FORM:  NOTIFICATION OF AWARD-FORM OF ACCEPTANCE
[letterhead paper of the Procuring Entity] [date]   To:[name and address of the Supplier]
Subject: Notiﬁcation of Award Contract No...........
This is to notify you that your Tender dated............................[insert date] ..............................for the execution of the................................................................ [insert name of the contract and identiﬁcation number, as given in the
SCC] ............................. for the Accepted Contract Amount of....................... [insert amount in numbers and words and name of currency], as corrected and modiﬁed per the Instructions to Tenderers is hereby accepted by our Agency.
You are requested to furnish the Performance Security within 30 days per the Conditions of Contract, using for that purpose the Performance Security Form included in Section X, Contract Forms, of the tendering document.

Authorized Signature: Name and Title of Signatory: Name of Agency:
Attachment: Contract Agreement




[bookmark: _Toc124522268]FORM:  CONTRACT AGREEMENT
[The successful Tenderer shall ﬁll in this form per the instructions indicated]
THIS AGREEMENT made the [insert: number] day of [insert: month], [insert: year]. BETWEEN
1) [insert complete name of Procuring Entity], a [insert description of the type of legal entity, for example, an agency of the Ministry of.... of the Nigeria Government, or corporation in Nigeria and having its principal place of business at [insert address of Procuring Entity] (hereinafter called “the Procuring Entity”), of the one part, and
2) [insert name of Supplier], a corporation incorporated under the laws of [insert: country of Supplier] and having its principal place of business at [insert: address of Supplier] (hereinafter called “the Supplier”), of the other part:
WHEREAS the Procuring Entity invited Tenders for certain Goods and ancillary services, viz., [insert a brief description of Goods and Services]and has accepted a Tender by the Supplier for the supply of those Goods and Services.
The Procuring Entity and the Supplier agree as follows:
1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to the min the Contract documents referred to.
2. The following documents shall be deemed to form and be read and construed as part of this Agreement. This Agreement shall prevail over all other contract documents.
a) The Form of Acceptance
b) The Form of Tender
c) the Addenda Nos. (if any)
d) Special Conditions of Contract
e) General Conditions of Contract
f) The Speciﬁcation (including Schedule of Requirements and Technical Speciﬁcations)
g) the completed Schedules (including Price Schedules)
h) any other document listed in GCC as forming part of the Contract
3. In consideration of the payments to be made by the Procuring Entity to the Supplier as speciﬁed in this Agreement, the Supplier hereby covenants with the Procuring Entity to provide the Goods and Services and to remedy defects therein conformity in all respects with the provisions of the Contract.
4. The Procuring Entity hereby covenants to pay the Supplier in consideration of the provision of the Goods and Services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract.
IN WITNESS whereof the parties hereto have caused this Agreement to be executed per the laws of
Nigeria on the day, month, and year indicated above. For and on behalf of the Procuring Entity
Signed:________ [insert signature] in the capacity of [insert title or other appropriate designation] in the presence of [insert identiﬁcation of ofﬁcial witness] For and on behalf of the Supplier
Signed:[insert signature of authorized representative(s) of the  Supplier] in the  capacity  of  [insert  title  or  other  appropriate  designation] in the presence of[insert identiﬁcation of ofﬁcial witness]


[bookmark: _Toc116287495][bookmark: _Toc124522269]FORM:  PERFORMANCE SECURITY
Bank Guarantee [The bank, as requested by the successful Tenderer, shall ﬁll in this form per the instructions indicated] [Guarantor letterhead or SWIFT identiﬁer code] Beneﬁciary: .............................. [insert name and Address of Procuring Entity]
Date: ..................................... [Insert date of issue]
PERFORMANCE GUARANTEE No.: ............................ [Insert guarantee reference number] Guarantor:.........................[Insert name and address of the place of issue, unless indicated in the letterhead]
We have been informed that......................[insert name of Supplier, which in the case of a joint venture shall be the name of the joint venture] (hereinafter called "the Applicant") has entered into Contract No. [insert reference number of the contract] dated [insert date] with the Beneﬁciary, for the supply of.....................[insert name of contract and a brief description of Health Goods and related Services] (hereinafter called "the Contract").
Furthermore, we understand that, according to the conditions of the Contract, a performance guarantee is required.
At the request of the Applicant, we as Guarantor, hereby irrevocably undertake to pay the Beneﬁciary any sum or sums not exceeding the total amount of.................[insert amount in ﬁgures] (..........................) [insert amount in words],1such sum being payable in the types and proportions of currencies in which the Contract Price is payable, upon receipt by us of the Beneﬁciary's complying demand supported by the Beneﬁciary's statement, whether in the demand itself or in a separate signed document accompanying or identifying the demand, stating that the Applicant is in breach of its obligation (s)under the Contract, without the Beneﬁciary needing to prove or to show grounds for your demand or the sum speciﬁed therein.
This guarantee shall expire, no later than the ___ Day of  ___, and any demand for payment under it must be received by us at this ofﬁce indicated above on or before that date.


[Signature]                                                                                                                                                           
Note: All italicized text (including footnotes) is for use in preparing this form and shall be deleted from the ﬁnal product. Advance Payment Security










1The Guarantor shall insert an amount representing the percentage of the Accepted Contract Amount specified in the Letter of Acceptance, and denominated either in the currency(ies) of the Contract or a freely convertible currency acceptable to the Beneficiary.
2Insert the date twenty-eight days after the expected completion date as described in GC Clause 18.4. The Purchaser should note that in the event of an extension of this date for completion of the Contract, the Purchaser would need to request an extension of this guarantee from the Guarantor.  Such request must be in writing and must be made prior to the expiration date established in the guarantee. In preparing this guarantee, the Purchaser might consider adding the following text to the form, at the end of the penultimate paragraph: “The Guarantor agrees to a one-time extension of this guarantee for a period not to exceed [six months] [one year], in response to the Beneficiary’s written request for such extension, such request to be presented to the Guarantor before the expiry of the guarantee.
[bookmark: _Toc116287496][bookmark: _Toc124522270]FORM:  ADVANCE PAYMENT SECURITY

[Guarantor letterhead or SWIFT identiﬁer code]
Beneﬁciary: ........................................... [Insert name and Address of Procuring Entity]
Date: ................................................... [Insert date of issue]
ADVANCE PAYMENT GUARANTEE No.: ............. [Insert guarantee reference number] Guarantor: ...................... [Insert name and address of the place of issue, unless indicated in the letterhead]
We have been informed that......................[insert name of Supplier, which in the case of a joint venture shall be the name of the joint venture] (hereinafter called “the Applicant”) has entered into Contract No. ............................[insert reference number of the contract] dated......................................................[insert date] with the Beneﬁciary, for the execution of............................[insert name of contract and a brief description of Health Goods and related Services] (hereinafter called "the Contract").
Furthermore, we understand that, according to the conditions of the Contract, an advance payment in the sum [insert amount in ﬁgures] () [insert amount in words] is to be made against an advance payment guarantee.
At the request of the Applicant, we as Guarantor, hereby irrevocably undertake to pay the Beneﬁciary any sum or sums not exceeding in total an amount of....................[insert amount in ﬁgures] (.........................) [insert amount in words]1 upon receipt by us of the Beneﬁciary's complying demand supported by the Beneﬁciary's statement, whether in the demand itself or a separate signed document accompanying or identifying the demand, stating either that the Applicant:
a) Has used the advance payment for purposes other than toward delivery of Goods; or
b) has failed to repay the advance payment per the Contract conditions, specifying the amount which the Applicant has failed to repay.
[bookmark: _Hlk110432210]A demand under this guarantee may be presented as from the presentation to the Guarantor of a certiﬁcate from the Beneﬁciary's bank stating that the advance payment referred to above has been credited to the Applicant on its account number............................[insert number]at............................[insert name and address of Applicant's bank]. Such a certificate hereon referred to will not be necessary where we as Guarantor also the beneficiary bank. 
The maximum amount of this guarantee shall be progressively reduced by the amount of the advance payment repaid by the Applicant as speciﬁed in copies of interim statements or payment certiﬁcates which shall be presented to us. This guarantee shall expire, at the latest, upon our receipt of a copy of the interim payment certiﬁcate indicating that ninety
(90) percent of the Accepted Contract Amount, has been certiﬁed for payment, or on the............................[insert day] day of............................ [insert month], 2 [insert year], whichever is earlier. Consequently, any demand for payment under this guarantee must be received by us at this ofﬁce on or before that date.


_________________________________
[Signature]

Note: All italicized text (including footnotes) is for use in preparing this form and shall be deleted from the ﬁnal product.

1The Guarantor shall insert an amount representing the amount of the advance payment and denominated either in the currency (ies) of the advance payment as
speciﬁed in the Contract, or a freely convertible currency acceptable to the Procuring Entity.
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