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[bookmark: _Toc124518361]TENDERING FORMS


[bookmark: _Toc124518362]FORM:  LETTER OF BID
INSTRUCTIONS TO BIDDERS: DELETE THIS BOX ONCE YOU HAVE COMPLETED THE DOCUMENT
The Bidder must prepare this Letter of Bid on stationery with its letterhead clearly showing the Bidder’s complete name and business address.
Note: All italicized text is to help Bidders in preparing this form. 


Date of this Bid submission: [insert date (as day, month, and year) of Bid submission]
ITT No.: [insert number of ITT process]
Alternative No.: [insert identification No if this is a Bid for an alternative]

To: [insert complete name of Employer]

(a) No reservations: We have examined and have no reservations about the bidding document, including Addenda issued per ITT 9;
(b) Eligibility: We meet the eligibility requirements and have no conflict of interest per ITT 4;
(c) Bid-Securing Declaration: We have not been suspended nor declared ineligible by the Employer based on the execution of a Bid-Securing Declaration or Proposal-Securing Declaration in the Employer’s Country per ITT 4.7;
(d) Conformity: We offer to provide the Non-Consulting Services in conformity with the bidding document of the following: [insert a brief description of the Non-Consulting Services];
(e) Bid Price: The total price of our Bid, excluding any discounts offered in item (f) below, is: [Insert one of the options below as appropriate]
Option 1, in case of one lot:  Total price is: [insert the total price of the Bid in words and figures, indicating the various amounts and the respective currencies];
Or 
Option 2, in case of multiple lots: (a) Total price of each lot [insert the total price of each lot in words and figures, indicating the various amounts and the respective currencies]; and (b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, indicating the various amounts and the respective currencies];
(f) [bookmark: _Hlt236460747]Discounts: The discounts offered and the methodology for their application are: 
(i) The discounts offered are: [Specify in detail each discount offered.]
(ii) The exact method of calculations to determine the net price after the application of discounts is shown below: [Specify in detail the method that shall be used to apply the discounts];
(g) Bid Validity Period: Our Bid shall be valid for the period specified in BDS 19.1 (as amended if applicable) from the date fixed for the Bid submission deadline (specified in BDS 23.1 (as amended if applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of that period;
(h) Performance Security: If our Bid is accepted, we commit to obtaining a Performance Security per the bidding document;
(i) One Bid Per Bidder: We are not submitting any other Bid(s) as an individual Bidder, and we are not participating in any other Bid(s) as a Joint Venture member or as a subcontractor, and meet the requirements of ITT 4.3, other than alternative Bids submitted per ITT 14;
(j) Suspension and Debarment: We, along with any of our subcontractors, suppliers, consultants, manufacturers, or service providers for any part of the contract, are not subject to, and not controlled by any entity or individual that is subject to, a temporary suspension or a debarment imposed by any Government in Nigeria. Further, we are not ineligible under Nigerian laws or official regulations or a decision of the United Nations Security Council;
(k) State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state-owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of ITT 4.6];
(l) Commissions, gratuities, and fees: We have paid, or will pay the following commissions, gratuities, or fees concerning the Bidding process or execution of the Contract: [insert complete name of each Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity]
	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(If none has been paid or is to be paid, indicate “none.”)

(m) [Delete if not appropriate, or amend to suit] We confirm that we understand the provisions relating to the Standstill Period as described in this bidding document and the Procurement Regulations.
(n) Binding Contract: We understand that this Bid, together with your written acceptance thereof included in your Letter of Acceptance, shall constitute a binding contract between us until a formal contract is prepared and executed; 
(o) Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated cost Bid, the Most Advantageous Bid, or any other Bid that you may receive; and
(p) Fraud and Corruption: We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf engages in any type of Fraud and Corruption.

Name of the Bidder: *[insert complete name of the person signing the Bid]

Name of the person duly authorized to sign the Bid on behalf of the Bidder: **[insert complete name of the person duly authorized to sign the Bid]

Title of the person signing the Bid: [insert complete title of the person signing the Bid]

Signature of the person named above: [insert signature of the person whose name and capacity are shown above]

[bookmark: _Toc347230620][bookmark: _Toc436904337][bookmark: _Toc494364992][bookmark: _Toc116134844]Date signed [insert date of signing] day of [insert month], [insert year]

[bookmark: _Toc124518363]FORM:  BIDDER INFORMATION

[The Bidder shall fill in this Form per the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]
Date: [insert date (as day, month, and year) of Bid submission] 
ITT No.: [insert number of Bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]
Page ________ of_ ______ pages

	1. Bidder’s Name [insert Bidder’s legal name]

	2. In the case of JV, the legal name of each member: [insert legal name of each member in JV]

	3. Bidder’s actual or intended country of registration: [insert actual or intended country of registration]

	4. Bidder’s year of registration: [insert Bidder’s year of registration]

	5. Bidder’s Address in the country of registration: [insert Bidder’s legal address in the country of registration]

	6. Bidder’s Authorized Representative Information
   Name: [insert Authorized Representative’s name]
   Address: [insert Authorized Representative’s Address]
   Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers]
   Email Address: [insert Authorized Representative’s email address]

	7. 	Attached are copies of original documents of [check the box(es) of the attached original documents]
	Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of registration of the legal entity named above, per ITT 4.4.
	In case of JV, letter of intent to form JV or JV agreement, per ITT 4.1.
	In case of state-owned enterprise or institution, per ITT 4.6 documents establishing:
· Legal and financial autonomy
· Operation under commercial law
· Establishing that the Bidder is not under the supervision of the agency of the Procuring Entity 
8. Included are the organizational chart, a list of the Board of Directors, and the beneficial ownership information, the successful Bidder shall provide additional information on beneficial ownership, using the Beneficial Ownership Disclosure Form.]

	Where no pre-qualification has occurred Tenderers shall provide the following additional  documents
For Nigerian and Foreign Tenderers  
(i) Certificate & Articles of registration of the company.  
(ii) Current Audited Financial Statements (3 years).
(iii) Valid Professional certifications and permits if applicable.
Additional Documents for Nigerian companies 
(iii) Current PENCOM Certificate 
(iv) Evidence of NSITF Contributions  
(v) Certificate of Registration with BPP
(vi) Current Tax Clearance Certificate



[bookmark: _Toc347230621][bookmark: _Toc436904338][bookmark: _Toc494364993][bookmark: _Toc116134845][bookmark: _Toc124518364]
FORM:  BIDDER’S JV MEMBERS INFORMATION

[The Bidder shall fill in this Form per the instructions indicated below. The following table shall be filled in for the Bidder and each member of a Joint Venture]].
Date: [insert date (as day, month, and year) of Bid submission] 
ITT No.: [insert number of Bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]

                                                                                           Page ________ of_ ______ pages

	1.	Bidder’s Name: [insert Bidder’s legal name]

	2.	Bidder’s JV Member’s name: [insert JV’s Member legal name]

	3.	Bidder’s JV Member’s country of registration: [insert JV’s Member country of registration]

	4.	Bidder’s JV Member’s year of registration: [insert JV’s Member year of registration]

	5.	Bidder’s JV Member’s legal address in the country of registration: [insert JV’s Member legal address in the country of registration]

	6.	Bidder’s JV Member’s authorized representative information
Name: [insert name of JV’s Member authorized representative]
Address: [insert address of JV’s Member authorized representative]
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Member authorized representative]
Email Address: [insert email address of JV’s Member authorized representative]

	7.	 Attached are copies of original documents of [check the box(es) of the attached original documents]
	Articles of Incorporation (or equivalent documents of constitution or association), and/or registration documents of the legal entity named above, per ITT 4.4.
 	In the case of a state-owned enterprise or institution, documents establishing legal and financial autonomy, operation per commercial law, and that they are not under the supervision of the Employer, per ITT 4.6.
8. Included are the organizational chart, a list of the Board of Directors, and the beneficial ownership. [If required under BDS ITT 45.1, the successful Bidder shall provide additional information on beneficial ownership for each JV member using the Beneficial Ownership Disclosure Form.]





[bookmark: _Toc29564166][bookmark: _Toc162340344][bookmark: _Toc454783519][bookmark: _Toc494364672][bookmark: _Toc494364994][bookmark: _Toc116134846][bookmark: _Toc124518365]FORM:  QUALIFICATION INFORMATION

	1.	Individual Bidders or Individual Members of Joint Ventures
	1.1	Constitution or legal status of Bidder: [attach copy]
Place of registration: [insert]
Principal place of business: [insert]
Power of attorney of the signatory of the Bid: [attach]
1.2	Total annual volume of Services performed in five years, in the internationally traded currency specified in the BDS: [insert]
1.3	Services performed as prime Service Provider on the provision of Services of a similar nature and volume over the last five years.  The values should be indicated in the same currency used for Item 1.2 above.  Also, list details of Services underway or committed, including the expected completion date.



	Project name and country
	Name of employer and contact person
	Type of Services provided and year of completion
	Value of contract

	(a)

(b)
	
	
	



	
	1.4	Major items of Service Provider's Equipment proposed for carrying out the Services.  List all information requested below.  



	Item of equipment
	Description, make, and age (years)
	Condition (new, good, poor) and number available
	Owned, leased (from whom?), or to be purchased (from whom?)

	(a)

(b)
	
	
	



	
	1.5	Qualifications and experience of key personnel proposed for administration and execution of the Contract. Attach biographical data.  Refer to GCC Clause 4.1.

	
	

	Position
	Name
	Years of experience (general)
	Years of experience in the proposed position

	(a)

(b)
	
	
	

	
	1.6	Proposed subcontracts and firms involved. Refer to GCC Clause 3.5.

	Sections of the Services
	Value of subcontract
	Subcontractor
(name and address)
	Experience in providing similar Services

	(a)

(b)
	
	
	



	
	1.7	Financial reports for the last five years:  balance sheets, profit and loss statements, auditors’ reports, etc.  List below and attach copies.
1.8	Evidence of access to financial resources to meet the qualification requirements:  cash in hand, lines of credit, etc.  List below and attach copies of support documents. We certify/confirm that we comply with eligibility requirements as per ITT 4.
1.9	Name, address, telephone, telex, and facsimile numbers of banks that may provide references if contacted by the Employer.
1.10	Information regarding any litigation, current or within the last five years, in which the Bidder is or has been involved.

	     Other party(ies)
	Cause of dispute
	Details of litigation award
	Amount involved

	(a)

(b)
	
	
	



	
	1.11	Statement of compliance with the requirements of ITT  4.2.
1.12	Proposed Program (service work method and schedule).  Descriptions, drawings, and charts, as necessary, to comply with the requirements of the bidding document.

	2.	Joint Ventures
	2.1	The information listed in 1.1 - 1.11 above shall be provided for each member of the joint venture.
2.2	The information in 1.12 above shall be provided for the joint venture.
2.3	Attach the power of attorney of the signatory(ies) of the Bid authorizing the signature of the Bid on behalf of the joint venture.
2.4	Attach the Agreement among all members of the joint venture (which is legally binding on all members), which shows that
(a)	all members shall be jointly and severally liable for the execution of the Contract per the Contract terms;
(b)	one of the members will be nominated as being in charge, authorized to incur liabilities, and receive instructions for and on behalf of any members of the joint venture; and
(c)	the execution of the entire Contract, including payment, shall be done exclusively with the member in charge.

	3.	Additional Requirements
	3.1	Bidders should provide any additional information required in the BDS.






[bookmark: _Toc29564167]

[bookmark: _Toc124518366]FORM:  SD1
SELF-DECLARATION THAT THE PERSON/CONTRACTOR IS NOT DEBARRED IN THE MATTER OF THE PUBLIC PROCUREMENT ACT 2007 AS AMENDED.

I, ……………………………………., of Post Ofﬁce Box …….………………………. being a resident of
………………………………….. in the Republic of ……………………………. do hereby make a statement as follows: -

1. THAT I am the Company Secretary/ Chief Executive/Managing Director/Principal Ofﬁcer/Director of
………....……………………………….. (Insert the name of the Company) who is a Contractor in respect of Tender No.
………………….. for ……………………. (Insert tender title/description) for ……………………. (Insert the name of the Procuring entity) and duly authorized and competent to make this statement.
2. THAT the aforesaid Contractor, its directors, and subcontractors have not been debarred from participating in procurement proceedings under the Act.
3. That the Tenderer is not in receivership, the subject of any form of winding up petition or proceedings.
4. That no Officer of the Nigerian Bureau of Public Procurement (BPP) or the Procuring Entity is a former or present Partner, Director, Shareholder, or has any pecuniary interest in the Tenderer and or in this Tender.
5. That (a)no director/partner (s) in the Tenderer has been convicted for any criminal offence in relation to fraud or financial impropriety or criminal misrepresentation or falsification of facts by any court in Nigeria or elsewhere or (b) no director or former director, partner or shareholder of the firm had previously been convicted for a criminal offence relating to fraud, financial impropriety or criminal misrepresentation. [ Choose between (a) & (b) and delete the other).
6. That all the information presented in this Tender is true and correct in all particulars.
7. That I make this Oath in good faith conscientiously believing the content to be true and correct to the best of my knowledge, and per the provisions of the Oath Act, LFN 2004. [ if sworn to in another country insert oaths law in that jurisdiction].
                                                                                                                                     ……………………….
									      Deponent
Sworn to at the ______________Registry, _______
This___ day of ___________________, 2022.                 

						BEFORE ME 
						
	                                               COMMISSIONER FOR OATHS/NOTARY PUBLIC  













[bookmark: _Toc124518367]FORM:  SD2

SELF-DECLARATION THAT THE TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR FRAUDULENT PRACTICE
I, ……………………………………. of P. O. Box ………………………. being a resident of……………. in the Republic of…	……………. .do hereby make a statement as follows: -

1. THAT I am the Chief Executive/Managing Director/PrincipalOfﬁcer/Director of
………....…………………… (insert name of the Company) who is a Bidder in respect of Tender No.
………………….. for ……………………... (insert tender title/description) for ……………… (insert name of the Procuring entity) and duly authorized and competent to make this statement.

2. THAT the aforesaid Bidder, its servants, and/or agents /subcontractors will not engage in any corrupt or fraudulent practice and has not been requested to pay any inducement to any member of the Board, Management, Staff, and/or employees and/or agents of……………………. (insert name of the Procuring entity) which is the procuring entity.

3. THAT the aforesaid Bidder, its servants, and/or agents /subcontractors have not offered any inducement to any member of the Board, Management, Staff, and/or employees and/or agents of……………………... (name of the procuring entity)
4. THAT the aforesaid Bidder will not engage/has not engaged in any corrosive practice with other bidders participating in the subject tender
5. THAT what is deponed to herein above is true to the best of my knowledge, information, and belief.
…………………………………  ……………………………	……………………… (Title)	(Signature)		(Date)

Bidder's Ofﬁcial Stamp


2


54

2

[bookmark: _Toc115946257][bookmark: _Toc115949342][bookmark: _Toc124518368]FORM:  DECLARATION AND COMMITMENT TO THE CODE OF ETHICS
I ……………………………...................……. (person) on behalf of (Name of the Business/Company/Firm)
………………………………………..............declare that I have read and fully understood the contents of Nigerian law, Regulations, and the Code of Conduct for persons participating in Public Procurement and Asset Disposal and my responsibilities under the Code.
I do hereby commit to abide by the provisions of the Code of Conduct for persons participating in Public Procurement and Asset Disposal.
Name of Authorized signatory...........................................................................................................
Sign...................................................................................................................................................
Position.............................................................................................................................................
Ofﬁce address.......................................................................... Telephone.........................................
E-mail................................................................................................................................................
Name of the Firm/Company...............................................................................................................
Date...............................................................................................................
(Company Seal/Rubber Stamp where applicable) Witness
Name.........................................................................................................
Sign...........................................................................................................
Date...........................................................................................................


[bookmark: _Toc454783520][bookmark: _Toc494364673][bookmark: _Toc494364995][bookmark: _Toc116134847][bookmark: _Toc124518369]FORM:  SCHEDULE

[The Bidder shall fill in these Forms per the instructions indicated. The list of line items in column 1 of the Activity Schedules shall coincide with the List of Non-Consulting Services specified in the Employer’s Requirements.]
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Section IV – Bidding Forms	50


	[bookmark: _Toc454783521][bookmark: _Toc494364674][bookmark: _Toc494364996][bookmark: _Toc116134848][bookmark: _Toc124518370][bookmark: _Toc347230625][bookmark: _Toc436904342]FORM:  ACTIVITY SCHEDULE
 

	
	Currencies per ITT 16
	Date: _________________________
ITT No: _____________________
Alternative No: ________________
Page N ______ of ______

	1
	2
	3
	4
	5
	6
	7

	Service 
N
	Description of Services  
	Unit
	Delivery Date 
	Quantity and physical unit
	Unit price 
	Total Price per Service 
(Col. 5*6)

	[insert number of the Service]
	[insert name of Services]
	
	[insert delivery date at a place of final destination per Service]
	[insert number of units]
	[insert unit price per unit]
	[insert total price per unit]

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Total Bid Price
	

	Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of the person signing the Bid] Date [insert date]


56
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[bookmark: _Toc442521484][bookmark: _Toc454783522][bookmark: _Toc454783835][bookmark: _Toc494364675][bookmark: _Toc494364997][bookmark: _Toc116134849][bookmark: _Toc124518371]FORM:  METHOD STATEMENT
60	Section IV - Bidding Forms


[bookmark: _Toc454783523][bookmark: _Toc454783836][bookmark: _Toc494364676][bookmark: _Toc494364998][bookmark: _Toc116134850][bookmark: _Toc124518372]FORM:  WORK PLAN

[bookmark: _Toc442521491][bookmark: _Toc454783524][bookmark: _Toc454783837][bookmark: _Toc494364677][bookmark: _Toc494364999][bookmark: _Toc116134851][bookmark: _Toc124518373][bookmark: _Toc125873863]FORM:  TIME SCHEDULE 

(to be used by Bidder when an alternative Time for Completion is invited in ITT 14.2)



[bookmark: _Toc122163555][bookmark: _Toc124518374]FORM:  TENDER SECURITY - DEMAND BANK GUARANTEE

Beneﬁciary: Insert Beneficiary name

[bookmark: _Hlk120955207]ITT No:  Insert ITT number

Date:  Insert Date

Tender Guarantee No.:  Insert Tender Guarantee number

Guarantor:  Insert Guarantor name
1. We have been informed that Insert Applicant name (hereinafter called "the Applicant") has submitted or will submit to the Beneﬁciary its Tender (hereinafter called "the Tender") for the execution of under Request for Tender No. Insert ITT number (“the ITT”).
2. Furthermore, we understand that, according to the Beneﬁciary's conditions, Tenders must be supported by a Tender Guarantee.
3. At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the Beneﬁciary any sum or sums not exceeding in total an amount of Insert Amount in both words and parenthetical digits, e.g., “one (1)” upon receipt by us of the Beneﬁciary's complying demand, supported by the Beneﬁciary's statement, whether in the demand itself or a separately signed document accompanying or identifying the demand, stating that either the Applicant:
· has withdrawn its Tender during the period of Tender validity outlined in the Applicant's Letter of Tender (“the Tender Validity Period”), or any extension thereto provided by the Applicant; or
· having been notiﬁed of the acceptance of its Tender by the Beneﬁciary during the Tender Validity Period or any extension thereto provided by the Applicant, (i) has failed to execute the contract agreement, or (ii) has failed to furnish the Performance.
4. This Guarantee will expire: (a) if the Applicant is the successful Tenderer, upon our receipt of copies of the contract agreement signed by the Applicant and the Performance Security and, or (b) if the Applicant is not the successful Tenderer, upon the earlier of (i) our receipt of a copy of the Beneﬁciary's notiﬁcation to the Applicant of the results of the Tendering process; or (ii) twenty-eight (28) days after the end of the Tender Validity Period.
5. Consequently, any demand for payment under this Guarantee must be received by us at the ofﬁce indicated above on or before that date.


_________________________________
Signature(s)


[bookmark: _Toc122163556]

[bookmark: _Toc124518375]FORM:  TENDER SECURITY (TENDER BOND)
The Surety shall ﬁll in this Tender Bond Form per the instructions indicated.
BOND NO. Insert Bond number
1. BY THIS BOND, Insert name of Tenderer as Principal (hereinafter called “the Principal”), and Insert name, legal title, and address of surety, authorized to transact business in Nigeria, as Surety (hereinafter called “the Surety”), are held and ﬁrmly bound unto Insert name of Procuring Entity as Obligee (hereinafter called “the Procuring Entity”) in the sum of Insert amount of Bond in both words and parenthetical digits, e.g., “one (1)”, with the amount denominated in Nigeria Naira or the equivalent amount in a freely convertible currency, for the payment of which sum, well and truly to be made, we, the said Principal and Surety, bind ourselves, our successors and assigns, jointly and severally, ﬁrmly by these presents.
2. [bookmark: _Hlk120958287]WHEREAS the Principal has submitted, or will submit, a written Tender to the Procuring Entity dated the Insert numeric day, e.g., “1st” day of Insert month, Insert year, for the supply of Insert name/description of Contract (hereinafter called the “Tender”).
3. NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the Principal:
a) has withdrawn its Tender during the period of Tender validity set forth in the Principal's Letter of Tender (“the Tender Validity Period”), or any extension thereto provided by the Principal; or
b) having been notiﬁed of the acceptance of its Tender by the Procuring Entity during the Tender Validity Period or any extension thereto provided by the Principal; 
(i) failing to execute the Contract agreement; or
(ii) has failed to furnish the Performance Security, per the Instructions to Tenderers (“ITT”) of the Procuring Entity's Tender Form, 
then the Surety undertakes to immediately pay to the Procuring Entity up to the above amount upon receipt of the Procuring Entity's ﬁrst written demand, without the Procuring Entity having to substantiate its demand, provided that in its demand the Procuring Entity shall state that the demand arises from the occurrence of any of the above events, specifying which event(s) has occurred.
4. The Surety hereby agrees that its obligation will remain in full force and effect up to and including the date thirty (30) days after the date of expiration of the Tender Validity Period set forth in the Principal's Letter of Tender or any extension thereto provided by the Principal.
5. IN TESTIMONY WHEREOF, the Principal and the Surety have caused these presents to be executed in their respective names this Insert numeric day, e.g., “1st” day of Insert numeric day, e.g., “1st”, Insert numeric day, e.g., “1st”.




[bookmark: _Toc122163557][bookmark: _Toc124518376]FORM:  TENDER-SECURING DECLARATION
The Tenderer shall complete this Form per the instructions indicated
Date:  Insert date (as day, month, and year) of Tender Submission
Tender No:  Insert number of Tender 
To:  Insert name of Procuring Entity 
I/We, the undersigned, declare that:
1. I/We understand that, according to your conditions, bids must be supported by a Tender-Securing Declaration.
2. I/We accept that I/we will automatically be suspended from being eligible for tendering in any contract with the Procuring Entity for the period of Insert number of months or years starting on Insert date, if we are in breach of our obligation(s) under the Tender conditions, because we (a) have withdrawn our Tender during the Tender Validity Period speciﬁed by us in the Tendering Data Sheet; or (b) having been notiﬁed of the acceptance of our Tender by the Purchaser during the Tender Validity Period, (i) fail or refuse to execute the Contract, if required, or (ii) fail or refuse to furnish the Performance Security, per the Instructions To Tenderers (ITT).
3. I/We understand that this Tender Securing Declaration shall expire if we are not the successful Tenderer(s), upon the earlier of:
a) our receipt of a copy of your notiﬁcation of the name of the successful Tenderer; or
b) thirty (30) days after the expiration of our Tender.
4. I/We understand that if I am/we are/in a Joint Venture, the Tender Securing Declaration must be in the name of the Joint Venture that submits the Tender, and the Joint Venture has not been legally constituted at the time of tendering, the Tender Securing Declaration shall be in the names of all future partners as named in the letter of intent.

Signed:

_______________________________
Title:  Insert Title
Name:  Insert Name
Duly authorized to sign the bid for and on behalf of:  Insert complete name of Tenderer. 
Dated:  Insert date as day, month, and year of signing
Seal or stamp


[bookmark: _Toc116134861]


[bookmark: _Toc124518377]CONTRACT FORMS



[bookmark: _TOC_250004][bookmark: _Toc124518378]APPENDIX A:  DESCRIPTION OF THE SERVICES
Give detailed descriptions of the Services to be provided, dates for completion of various tasks, place of performance for different tasks, speciﬁc tasks to be approved by Procuring Entity, etc.

[bookmark: _TOC_250003]

[bookmark: _Toc124518379]APPENDIX B:  SCHEDULE OF PAYMENTS AND REPORTING REQUIREMENTS
List all milestones for payments and list the format, frequency, and contents of reports or products to be delivered; persons to receive them; dates of submission; etc. If no reports are to be submitted, state here “Not applicable.”

[bookmark: _TOC_250002]

[bookmark: _Toc124518380]APPENDIX C:  BREAKDOWN OF CONTRACT PRICE
List here the elements of cost used to arrive at the breakdown of the lump-sum price:
1. Rates for Equipment Usage or Rental or Personnel (Key Personnel and other Personnel).
2. Reimbursable expenditures.
This appendix will exclusively be used for determining remuneration for additional Services.

[bookmark: _TOC_250001]

[bookmark: _Toc124518381]APPENDIX D:  SERVICES AND FACILITIES PROVIDED BY THE PROCURING ENTITY
2

